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TENDER  DOCUMENT 

       (Offline Tender) 

 

NAME OF WORK: Designing & Printing of Booklets on Prefab 
Technology at Corporate Office, Jangpura, New Delhi - 110014 

 

      NIT NO:  HPL/DGM(C)/TC/2018-19/02   Dated : 07.04.2018 
 

 

 

ISSUED TO :- ______________________________________ 

___________________________________________ 

 

 

 

 

 

HINDUSTAN PREFAB LIMITED 
(A Govt. of India Enterprise) 

Jangpura, New Delhi-110014 
         CIN: U74899DL1953GOI002220 

    Ph- (011) 43149800-899, Fax: (011) 26340365 
WEB: www.hindprefab.in, Email: :- hindprefab@gmail.com 
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HINDUSTAN PREFAB LIMITED 
JANGPURA, NEW DELHI- 110014 

 
       NOTICE INVITING TENDER 

 

NIT NO:  HPL/DGM(C)/TC/2018-19/02   Dated : 07.04.2018 

 
 

1. HPL invites sealed tender in two bid system (Earnest money, tender with Technical Bid 

and Financial Bid in separate envelops) for the work of “Designing & Printing of Booklets 

on Prefab Technology at Corporate Office, Jangpura, New Delhi - 110014” from the 

reputed, experienced Printers & Publisher and above as per the following details :-  

 

 

Tendering Document No. 
 

Name of the Work 

 

HPL/DGM(C)/TC/2018-19/02   Dated : 07.04.2018 
 

Designing & Printing of Booklets on Prefab Technology 

at Corporate Office, Jangpura, New Delhi – 110014. 

Period of Completion 10 days 

 

Earnest Money Deposit Rs.  5000/- In the form of DD only   
Non-refundable cost  of  Tender 

document 
Rs. 1,000/- in  the shape of DD in favour of Hindustan Prefab 

Limited and, payable at New Delhi 
Last date & time of submission of 

tender 

Up to 01.05.2018 by 3.00 PM (IST) 

Date & time of Submission of tender Before and up to 3.00 PM on 01.05.2018 in the office of 

Deputy General Manager (C/TC) at Hindustan Prefab 

Limited, Jangpura,  New Delhi-110014 

Date & Time of Opening of 
technical tender 

01.05.2018  at 3.30 PM 

Validity of offer 
 

180 days from the date of opening of price tender 

 

 

 

The tender document can be downloaded from website hindprefab.in and www.eprocure.gov.in. “Any 

Corrigendum/addendum, if any, would appear only on the HPL web site and not to be published in 

any News paper”. 

 
2.0 The intending tenderer must read the terms and conditions of HPL carefully. He should only 

submit his tender if he considers himself eligible as per eligibility criteria and he is in 

possession of all the documents required.  

 

3.0 The Tender Document as uploaded can be viewed and downloaded free of cost by anyone 
including intending tenderer.  

 

4.0      Set of Contract / Tender Documents:  

The following documents will constitute set of tender documents:-  
a) Notice Inviting Tender   
b) Financial Bid 

c) Technical Specification 

d) Acceptance of Tender Conditions 

e) Corrigendum, if any 
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5.0 If any problem related to tender kindly contact Mr. Sushil Kumar, Engineer (C). Contact help 

desk no. 011-43149800.   
 

6.0        Joint ventures are not accepted. 
 

7.0 HPL reserves the right to accept any or reject all the tenders and split up the work among more 

than one parties without assigning any reasons thereof. HPL reserve the right to terminate the 

work in between by giving one month notice without any financial liability.  
 

8.0 The tenderers are required to quote strictly as per terms and conditions, specifications, standards 

given in the tender documents and not to stipulate any deviations. 

 

9.0 When it is desired by HPL to submit revised financial tender then it shall be mandatory to 

submit revised financial tender. If not submitted then the tender submitted earlier shall become 

invalid. 
 

 

10.0 If the contractor is found ineligible after opening of tender, his tender shall become invalid and 
cost of bid document shall not be refunded.  

 
 

15.0 The   tenderer   if   required   may   submit   questions   in   writing   by   e-mail   at 
tendercellhpl@gmail.com to seek clarifications latest by 27.04.2018 to the office of DGM 
(C/TC) at Hindustan Prefab Limited, Jangpura,  New Delhi : 110 014. The tenderers are 
requested to submit their technical and commercial queries separately so that those could be 
replied suitably. 
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Annexure-I 

 

 

ACCEPTANCE   LETTER 

TO BE ENCLOSED ALONGWITH EMD IN ENVELOPE – I  

 

Hindustan Prefab Limited 

(Address of submission as mentioned in “Notice Inviting Tender”) 

 

NAME OF WORK :   Designing & Printing of Booklets on Prefab Technology at Corporate 

Office, Jangpura, New Delhi – 110014 
 

NIT NO:  HPL/DGM(C)/TC/2018-19/02   Dated : 07.04.2018 

 

Sir, 

 

ACCEPTANCE OF TENDER CONDITIONS 

 

1. The tender documents for the work as mentioned have been sold to me/us by Hindustan 

Prefab Limited and I / we hereby unconditionally accept the tender conditions and tender 

documents in its entirety for the above work. 

 

2. The contents of the Tender documents (Instructions to the Tenderers) have been noted 

wherein it is clarified that after unconditionally accepting the tender condition in its 

entirety, it is not permissible to put any remark(s)/ conditions (s) (except unconditional 

rebate on price, if any) in the tender enclosed in “Envelope-1” and the same has been 

followed in present case. 

  

In case this provision of the tender is found violated at any time after opening “Envelope-

I” , I/ We agree that the tender shall be summarily rejected and HPL shall, without 

prejudice to any other right or remedy be at liberty to forfeit the full said earnest money 

absolutely. 

 

3. The required earnest money for this work is enclosed herewith. 

 

 

 

        Yours faithfully, 

 

 

 

      (Signature of the tenderer) 

      With rubber stamp 

Dated: _______________ 
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Instructions to Tenderer (ITT) 
 

1. Sealed tender in two bid system are invited for the work of “Designing & Printing of 

Booklets on Prefab Technology at Corporate Office, Jangpura, New Delhi – 110014” 

 

2. The tender document as uploaded can be seen on website www.hindprefab.in or 

www.eprocure.gov.in and can be downloaded free of cost.  
 

3. Earnest Money Deposit  
Earnest Money Deposit of amount as mentioned in "NIT" required to be submitted along with 

the tender shall be in the form of Demand Draft in favour of M/s. Hindustan Prefab Limited 

payable at New Delhi from any Scheduled Bank or Bank Guarantee from any Nationalized or 

ICICI, IDBI, HDFC & Axis bank in the enclosed format. The EMD shall be valid for minimum 

period of 180 (One Hundred Eighty) days from last day of submission of Tender.  

 

The EMD of all unsuccessful tenderers will be returned within thirty (30) days of the after 

getting the approval of competent authority for  Award the contract to successful tenderer (L-1) 

. No interest will be payable by the HPL on the said amount covered under EMD/Any other 

Security Deposit.  

The EMD deposited will be forfeited in case the Bidder withdraws his offer before finalization 

of the tender. 

EMD of successful tenderer will be returned after one month of handing over of printing 

material.  

 

4. Interested contractor who wish to participate in the tender has also to make following payments 

in the form of Demand Draft of any Scheduled Bank :  

 
Cost of Bid Document- Rs. 1000/- in the shape of DD in favour of HPL Ltd payable at New 
Delhi.  

 

Demand Draft against EMD and Cost of tender Document shall be placed in single sealed 
envelope superscripted as "Earnest Money”, Cost of Tender Document  " with name of work 
and due date of opening of the tender also mentioned thereon.   

 

  
5. Both the envelopes shall be placed in another envelope with due mention of Name of work, date 

& time of opening of tenders and to be submitted in the office of HPL after last date & time of 
submission of tender and up to 01.05.18. The documents submitted shall be opened on the same 
day.  
 

7.0 The tender submitted shall become invalid if:-  
 

i) The tenderer is found ineligible.  

 
ii) The tenderers do not submit all the documents (including GST Registration) as stipulated in 

the tender document.  

 
iii) If any discrepancy is noticed between the documents as uploaded at the time of submission 

of tender and hard copies as submitted physically in the office of tender opening authority.  
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8.0        Mode of Submission: 

The tender is to be submitted in two separate sealed covers as under :- 

           Envelope I :- 

            EMD  and cost of tender documents. as specified and Supporting  Documents as    per 

Eligibility  Criteria. 
 

        Envelope II :  
 

 This envelope shall be properly sealed and superscribed as “ Envelope – II indicating the NIT 

No., due Date, Name of Work, Name of Tender, agency should be addressed to HINDUSTAN 

PREFAB LIMITED, JANGPURA, NEW DELHI -14.  Financial Bid/Sealed Quotations 

 

All the two sealed envelopes shall be wrapped in an outer envelope. The Financial bid / 

Quotations of only those parties will be opened who have successfully qualified the Eligibility 

Criteria and deposited EMD as specified above. 

 
i)            Sealed tender is to be dropped in the Sealed Tender box kept at HPL,  Jangpura, New 

Delhi –110014. 

ii) Each page of the tender offer must be signed by the Bidder or authorized signatory on 

behalf of the Bidder. 

iii) Rates must be quoted both in figure and words.  Use of cutting and overwriting should 

be avoided.  Use of fluid is not allowed. 

iv) Conditional tender shall not be accepted. 

v) Envelope-II containing quotation shall be opened of only those tender or who have 

complied with the requirement of Envelope - I 
  

8.0 VALIDITY OF TENDER   
The Tender for the works shall remain open for acceptance for a period of One Eighty (180) 
days from the date of opening of financial tender. If any tenderer withdraws his tender before 
the said period or issue of letter of acceptance, whichever is earlier, or makes any 
modifications in the terms and conditions of the tender which are not acceptable to the HPL, 
then the HPL shall, without prejudice to any other right or remedy, be at liberty to forfeit the 
said earnest money as aforesaid. Further the tenderers shall not be allowed to participate in the 
retendering process of work.  
  

9.0 ACCEPTANCE OF TENDER   
HPL reserves the right to reject any or all the tenders in part or full without assigning any 
reason whatsoever. HPL does not bind itself to accept the lowest tender. The HPL  reserves the 
right to award the work to a single party or split the work amongst two or more parties as 
deemed necessary without assigning any reason thereof. The Contractor is bound to accept the 
part work as offered by HPL after split up at the quoted/negotiated rates.  

10.0  Eligibility criteria:  

            The agency must have completed the similar work. 

            Similar work means designing and printing of booklets/books.   
11.0 The tenders shall be strictly as per the conditions of contract. Tenders with any additional 

condition(s)/modifications shall be rejected.  
 
  

12.0 The witnesses to the Tender/Contract Agreement shall be other than the tenderer(s) competing 
for this work and must indicate full name, address, and status/occupation with dated 
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signatures.  
  

13.0 The acceptance of tender will rest with the HPL who does not bind itself to accept the lowest 
tender and reserves to itself the right to reject any or all the tenders received without assigning 
any reason thereof. Tenders in which, any of the prescribed conditions are not fulfilled or 
found incomplete in any respect are liable to be rejected.  

  
14.0 On acceptance of tender, the name of the accredited representative(s) of the contractor who 

would be responsible for taking instructions from Engineer-in-Charge or its authorized 
representative shall be intimated by the contractor within 03 days of issue date of letter of  

Award by HPL. 

 
15.0  The tenderer shall not be permitted to tender for works if his near relative is posted in the 

project office or concerned Zonal Office of the HPL. The contractor shall also intimate the 
names of persons who are working with him in any capacity or are subsequently employed by 
him and who are near relatives to any of the officers in HPL. Any breach of this condition by 
the tenderer would render him liable to the withdrawal of the work awarded to him and 
forfeiture of Earnest Money and Security Deposit. This may also debar the contractor from 
tendering for future works under HPL  

 
16.0 The time of completion of the entire work, as contained in contract shall be as mentioned in 

"NIT”, which shall be reckoned from the 1st day after issue of the letter of Award by the HPL 

 
17.0 Canvassing whether directly or indirectly, in connection with tenderers is strictly prohibited 

and the tenders submitted by the contractors who resort to canvassing will be liable for 
rejection. 
  

18.0 The tender award, execution and completion of work shall be governed by tender documents 
consisting of (but not limited to) Letter of Award/Letter of work order, Bill of Quantities, 
Conditions of Contract.  

 

19.0 ADDENDA/CORRIGENDA  

 

Addenda/ Corrigenda to the tender documents may be issued prior to the date of submission of 

the tender to clarify or effect modification in specification and/ or contract terms included in 

various tender documents. The tenderer shall suitably take into consideration such Addenda/ 

Corrigenda while submitting his tender. The tenderer shall return such Addenda/ Corrigenda 
duly signed and stamped as confirmation of its receipt & acceptance and submit along with the 

tender document. All Addenda/ Corrigenda shall be signed and stamped on each page by the 

tenderer and shall become part of the tender and contract documents 

 

20.0 CLARIFICATION AFTER TENDER SUBMISSION  

 

Tenderer’s attention is drawn to the fact that during the period, the tenders are under 

consideration, the tenderers are advised to refrain from contacting by any means, the HPL 

and/or his employees/ representatives on matters related to the tender under consideration and 
that if necessary, HPL will obtain clarifications in writing or as may be necessary. The tender 

evaluation and process of award of works is done by duly authorized Tender Scrutiny 

Committee and this committee is authorized to discuss and get clarification from the tenderers. 
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GENERAL TERMS & CONDITIONS 
 

 
1. The EMD of all unsuccessful tenderers will be returned within 30 days of the Award of the 

Contract to successful bidder. 

2. Any  notice  to  be given under this contract shall  be  sent  by  registered post, Speed post at 

the last known registered or  head  office address of the contractor and shall be deemed to have 

been effected  at the time at which the letter would be  delivered  in  the ordinary course of 

post. 

3. The payment to the contractor shall be made from the registered office of HPL at Jangpura, 

New Delhi and cheques will be issued and payable at Delhi/New Delhi.  The contractor shall 

not claim anything extra on this account.  

4. The Contractor should be registered under GST for works in Delhi and submit a copy of 

registration along with tender.  The said GST shall be deducted   as per laws at source as 

applicable. The contractor shall submit the bills as required under GST.  

5. The Rates shall be fixed, firm & final during the entire period of contract. No increase in rates 

shall be allowed on any account whatsoever. 

6. The management reserves the right to reject any or all quotations without / assigning any 

reason thereof. 
 

7. The rates quoted by the Contractor shall be inclusive of all taxes such as Octrai, GST, excise 

etc. nothing extra shall be payable on account of any type of tax. 

8. Quoted rates should be F.O.R. Your representative will collect all material to be printed from 
HPL including proof, reproof and final proof for printing. 

9. Quality & time is essence of the contract: if work is delayed, penalty @ 1% of awarded Value 

for per week of delay shall be charged. If any printing mistakes noticed after approval of final 

proof. Penalty of Rs. 500/- per mistake can be levied. 

10. Time Completion 
Entire work to be completed within 10 days from the date of Collection of typed manuscript 
from HPL. Further printed material should be delivered to HPL within seven days of clearing 

the final proof. 

11. The printer should provide atleast 3 or 4 proof for corrections on immediate basis before final 

proof duly got approved for printing purpose and nothing shall be paid extra for providing 
proofs for corrections. 

12. Payment Terms:  
90% payment will be made within 15 days of the receipt of the material in all respect & 10% 

will be retained as a security deposit and will be released after 30 days from the date of 

handing over of all printing materials. The agency should raise the proper tax invoice with the 

bill for payment.  

13. Settlement of Disputes and Arbitration :           
Except where otherwise provided in the contract, all questions and disputes relating to the 

meaning of the specifications, design, drawings, and instructions here-in before mentioned and 

as to the quality of workmanship or materials used on the work or as to any other question, 
claim, right, matter or thing whatsoever in any way arising out of or relating to the contract, 

designs, drawings, specifications, estimates, instructions, orders or these conditions or 

otherwise concerning the works or the execution or failure to execute the same whether arising 
during the progress of the work or after the cancellation, termination, completion or 

abandonment thereof shall be dealt with as mentioned hereinafter. 

 

i) If the contractor considers any work demanded of him to be outside the requirements of the 



 
 

  Hindustan Prefab Limited 

Seal & Signature of Tenderer 9 HPL 

contract, or disputes any drawings, record or decision given in writing by the Engineer-in-

Charge on any matter in connection with or arising out of the contract or carrying out of the 
work, to be unacceptable, he shall promptly within 15 days request the DGM (TC), HPL in 

writing for written instructions or decisions.  Thereupon, the DGM ( (TC), HPL shall give his 

written instructions or decisions within a period of one month from the receipt of the 

contractor’s letter. 
 

If the DGM ( (TC) HPL fails to give his instructions or decision in writing within the aforesaid 

period or if the contractors is dissatisfied with the instructions or decision of the DGM ( (TC) 

HPL, the contractor may, within 15 days of the receipt of DGM ( (TC) HPL  decision, appeal 
to the CMD, HPL who shall afford an opportunity to the contractor to be heard, if the latter so 

desires, and to offer evidence in support of his appeal.  The CMD, HPL shall give his decision 

within 30 days of receipt of contractor’s appeal.  If the contractor is dissatisfied with this 
decision, the contractor shall within a period of 30 days from receipt of the decision, give 

notice to the  CMD, in the prescribed format attached with SCC as Annexure-I HPL for 

appointment of arbitrator failing which the said decision shall be final binding and conclusive 

and not referable to adjudication by the arbitrator. 

 

Except where the decision has become final, binding and conclusive in terms of Sub Para (i) 

above disputes or difference shall be referred for adjudication through arbitration by a sole 

arbitrator appointed by the CMD, HPL on behalf of Client and with the consent of Client. If 
the arbitrator so appointed is unable or unwilling to act or resigns his appointment or vacates 

his office due to any reason whatsoever, another sole arbitrator shall be appointed in the 

manner aforesaid.  Such person shall be entitled to proceed with the reference from the stage at 

which it was left by his predecessor. 
 

It is a term of this contract that the party invoking arbitration shall give a list of disputes with 

amounts claimed in respect of each such dispute along with the notice for appointment of 

arbitrator and giving reference to the rejection by the CMD, HPL of the appeal. 
 

It is also a term of this contract that no person other than a person appointed by such CMD, 

HPL on behalf of JRDA & with the consent of Client, as aforesaid should act as arbitrator and 

if for any reason that is not possible, the matter shall not be referred to arbitration at all. 
 

It is also a term of this contract that if the contractor does not make any demand for 

appointment of arbitrator in respect of any claims in writing a aforesaid within 120 days of 
receiving the intimation from the Engineer-in-charge that the final bill is ready for payment, 

the claim of the contractor shall be deemed to have been waived and absolutely barred and the 

Government shall be discharged and release of all liabilities under the contract in respect of 

these claims. 
 

The arbitration shall be conducted in accordance with the provisions of the Arbitration and 

Conciliation Act. 1996 (26 of 1966) or any statutory modifications or re-enactment thereof and 

the rules made there under and for the time being in force shall apply to the arbitration 

proceeding under this clause. (including the fees, if any, of the arbitrator) shall be in the 

discretion of the arbitrator who may direct to any by whom and in what manner, such costs or 

any part thereof shall be paid and fix or settle the amount of costs to be so paid. 

 
It is also a term of this contract that the arbitrator shall adjudicate on only such disputes as are 

referred to him by the appointing authority and give separate award against each dispute and 

claim referred to him and in all cases where the total amount of the claim by any party exceeds 

Rs. 1, 00,000/- the arbitrator shall give reasons for the award. 
 

It is also a term of the contract that if any fees are payable to the arbitrator, these shall be paid 

equally by both the parties. i.e. contractor & Client. It is also a term of the contract the 
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arbitrator shall be deemed to have entered on the reference on the date he issues notice to both 

the parties calling them to submit their statement of claims and counter statement of claims.  
The venue of the arbitration shall be such place as may be fixed by the arbitrator in his sole 

discretion. The fees, if any, of the arbitrator shall, if required to be paid before the award is 

made and published, be paid half and half by each of the parties.  The cost of the reference and 

of the award. 
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TECHNICAL SPECIFICATIONS 

 

1. Cover page will be designed as per HPL's requirement and nothing extra will be 
paid for Scanning of photographs & designing of cover page. Printer shall provide 
suggestive two or three design covers for approval, within 07 days of placing of 
order. 

2. The Cost quoted should be all inclusive of designing, paper, cover card, printing, 
binding, aqueous coating, plates and processing complete in all respects.  

3. The booklets of size 90x100 mm should be printed as per following details: 

(i) Cover pages     :   04 

(ii) Text Pages       :   48 

(iii) Cover Card      :    270 gsm specialty textured imported card 

(iv) Text Paper      :    160 gsm specialty textured imported paper 
 

 

4. The booklets of size A5 (148x210 mm) should be printed as per following details: 
 

(i) Cover pages     :   04 

(ii) Text Pages       :   48 

(iii) Cover Card      :    270 gsm specialty textured imported card 

(iv) Text Paper      :    160 gsm specialty textured imported paper 
 

 


